o
° Planning and Setup for the
¢ ‘ Next School Year 2005/06
t (or how to enjoy your summer break)
S ®  Setup for:
o Tracks

o Calendars

o Staff

o Rooms

o Homerooms

o NYR Fields

o Homeroom Class liSts (for those pesky teachers)

o YEAR END STATUS & Retained
Students
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1. Setting up NYR Tracks

!lll,lg APSCC Elementary School - User: System Administrator

File Edit Student Attendance Ewents | Setup  Window  Help

SIRS 3.4

School
Tracks
Calendar

Skaff

Rooms

Homerooms

Lookup Tables

Lockers Setup 3

Smart Words
Address Yerification

Users
Menu Group Security
Change Password

Preferences

Toolbar Editor

Admin Setup 3
School Logic 3

Reports 3

|

This process will create copies of all currently used Tracks adding NYR bo each new
TrackMame.

It will also create all required Block, Day, ReportPeriod, Term and AttendanceBlock
records for these new tracks.,

Do wou wish to Continue?

NYR Tracks will be setup automatically by

the

schools must do this setup themselves.

ETC for contracted schools. All other

es Mo

T Tracks o ] |
Track Schoal  APSCC ElementarySchool 41
0203 APSCC ;l School Year INYR— 0203 APSCC
0203 kG APSCC Code |—1 04-001 K
MYR - 0203 A 3 et S
MYR - 0207 K& APSCC Start Date 08172003 BE
77 - 2001/02-AP3CC ;[ End Date 082172004 EI

Add Remave Caopy | Days | Periods | Aftend PeriodlpDa”\’-""ttende”“:E
Term
Mame YR RR
Start Date 08M 22003 =)
| EndDate 0B/Z5/2004 )|
Add Remaove |
Repaort Period
=] Name |
StartDate | =
| EndDate | =
add | Remove | CheckFields | close |

Clear Last Year Class & Enrallment Data

Setting up Next Year Tracks is an
automated process in SIRS.

Important!ll The user doing this process
must be the only one logged in.

Go to SETUP/NEXT YEAR and then select
Create Next Year Tracks

Demaoagraphic Rallover inka Mext Year
Setup Mext Year Tracks, Grades and Statuses

= A popup window appears.

= This process copies existing Tracks
including the Block, Day, Reporting
Period, Term, and Attendance Blocks.
The new track will be named the same with
the exception of NYR in front of the name.

= Click ok when Process Complete

= (o to Setup/Tracks. Find the new tracks
and enter the correct dates for that Track

and Term.

Jan

Feb | Mar | &pr | May | Jun

Jull

Aug | Sep | Oct | Moy | Dec
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PSCC EL School - User: System Administrator

Edit  Student Attendance Grades Fees Ewentz Schedule

iﬁ,ug Calendar

| Ps ELEM 200372004 =

Scapner Setup  Window Help

5 1 —

ilAugust =l 20034 _)I I~ Holidays are numbered
B T W T F 8§

h

Calculate days

Manth

Term

Track 4

IT"A—
18
—

Clear to the end

of

l_ IR | | N | O | vonth
24 25 26 27 28 29 30 = =
Brm
I | | | | I [ —
31 =
| ok |
iEME Calendar =1o] x|
[Ps ELEM 200312004 =l
iISeptember j| 2003i’ﬂ [~ Haolidays are numbered
s it T iy T F g Calculate days
until
1 1 1 1
Manth
H 1 _ferm |
Track
1 1 1 1
Clearto e
of D
1 1 1 1
Manth
. ; Tatm
Track
Qk |

2. Setting up your school CALENDAR.

Select the correct NYR Track.

The first month of the track appears.
Click in the first day of the track and key ina
number 1.

Click on the Calculate days until the end of the
TRACK button. This will light up your calendar

in Turquoise and Orange depending on your
settings.

You are now ready to identify your non-school
days.

Using a printout of your school calendar,
identify a non school day by using an:

H - Holiday

I - Intersession
D - In-service Day
S -Snow Day

Mark the appropriate day by clicking in the
box and keying in the appropriate character.
This will mark that day as a "Non-School” day
and the user will not be able to enter
attendance for that day.

It is essential that you setup the calendar
correctly to properly calculate your ADM.
This calendar must match the LEA
calendar on the ADE website.

Click OK when finished with the calendar.

Note: You may go in at a later date and mark
a day as Non-School if for any reason your
school closes or does not have students for

the day. ADE must be notified if this
happens.
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3. Setup Staff, Rooms, and Homerooms

>
delete any existing rooms or teachers until after the
demographic rollover.

> Go to Setup/Staff

= E3

R Seaff

School  APSCC Training Schoal

Set-up any new Staff, Rooms, and Homerooms. Do not

Alcantar, Kaylin . X X o
attebery, Taylor Infarmation | Board Builder | Timetable Perioding
Babcock, Saleador
Biecerra, Enrico Rico Staff Code |54 Apartment
Bienk, Melincks LastMame |Alaniz House Mo,
RSl Firsthama |Lance Street
Bermundez, Viviana 5
Bode, Courtneycj T us —I Quadrant —J
Bode, Kristen StaffInd. |Alaniz, Lance City J
Buryard, Gary State
Bunyard, Mirian Country US—
Buthmann, Sahrina 7P
(Camacho, Elvia Maty
Carlos, Colleen Fhane Ha. Ll o- u
(Carlos, Randy
(Castro, Mandy
Cordova, Lane
Cordowva, Tracy
Curty, Javierdaniel _-|

Add Remaove | Custom |Positions | Aftach Ok

i!ﬂ',lgﬁocnms
5-1 oth Grade 124 =
5-2 ath Grade 122
5-3 ath Grade 122
5-4 Gth Grade 124
G-1 Gth Grade 131

I 1 3

Schoal APSCC Trining School

Infarmation Board Builder

Roorm Mame ~RoomTypes

5-2 6th Grade 132 ; - =
6-3 6th Grade 133 by [ |
B-4 fth Grade 134 Comment Add

E-55peech = Remove

EH Class 120
-1 Kinder 103
-2 Kinder 104
I<-3 Kinder 109
LD Res Room 120
Fre- School 101 = =
Pre- Schaool 102 -

Add Remaove | Ok

> Open Homerooms and update any new
homerooms for the upcoming year.

> If you have a different teacher in a existing
homeroom, create a new homeroom for that
teacher.

APSCC Training School - User: System Administrator

ile  Edit Student Attendance Ewvents | Setup ‘“Window Help

Preferences

Toolbar Editor

Admin Setup 3
School Logic »
PTa& Setup

Mext Year 3
Beports »

Schaal
Tracks
Calendar

Rooms
Homerooms
Lookup Tables

Smart Wards
Address Verfication

Users
Menu Graup Security
Change Paszsward

> Enter the names of all new teachers.
If you do not know the name of the

new teacher, make up a name. You

could put in “1°" Grade New Teacherl",
15" Grade New Teacher2"”, Etc.. You

can change the staff name to the

correct name later.

» Open Rooms and input any new rooms

TOTPM |
T02AM

TOZ2FPM
103AM
103PM
T04AM
TO4FM
105

106

Add

[l

Remove

School
Marme
Staff 1
Staff 2

Room
Camment

AFPSCC Training Schoal

you will have for the following year.

inﬁ,uE Homerooms !E E

[101AM

IWasIey, Larena

Pre- School 101

o
[l

SFED Fre-School A

ol
=
=
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4. Clear all NYR fields

> BaCkUp DQTQ""I inﬁlug[ilohal Updates M= E
Selecta Field Gl Al Students
H Wembership Type = =
» Clear out the NYr Homeroom field for all M = Students |
students...... Mt Advisor
MY Counselar & Single Yalue  hiultiple Values |
. . . YT Grade
» Under Student/Global Update, find and highlight Nyt Homeroom
NYR Homeroom in the list of fields. msc“””'
//NYrTrack J
> Use the Group ALL STUDENTS rame Exiension
] ) Mative Am Census 3
» Click on Smgle Value MNeighborhood Scho
> Click Proceed Mew School . Proceed | Close

e Verify you have selected the correct field and
group, press Next.

inﬁlug Global Updates

. ' e Leave the NYr Homeroom field blank. This
Selecta Field Bl | Al Students . . .
Mediation Leter 1= p— will clear out the field for all students. Click on
Medical Mates _I—” Efts N
Mernbership % ext.
Wembership Share % Gingle Yalue € ltiple Yalues ‘
Membership Type A .
Migrant All Students 111839 e Confirm that you want to proceed. SIRS will
MYE Advisar BYr Homeroom s :
N Conselor . ask you a couple times if you are really sure you
NYT Grade | [] want to proceed.
MY Homeroom
MYr School
MY Status
M Track - Pext | Stap mgﬁlohal Updates
—— Select a Field Group | Al Students

Mediation Letter

Medical Motes m

Membership % |

o . . - i e T P

- SIRS 3.3 J
%

Field being updateq MY't Homeroom
Selected group: All Etudents
Mo. of Students: 1989

o
[=

> Note: Continue with this
process to clear all NYR fields.
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YN APSCC ELEMENTARY SCHOOL - User: System Administrator

File Edit Student Attendance Grades Fees Ewents  Scheduls  Scanner | Setup  "Window  Help
School
5. Automated Setup of NYR fields e
Calendar
> 6o to Setup/ Next Year/ Setup Next Year Tracks, Grades, and Status. ;taff
Ooms
Homerooms
» Notice that Pre-Registered and current students are listed. Leslus sl e
CoUrses 3
» Fill in the information for each grade, noting that Pre-Registered students will = Lockers Setup r
have the same NYR grade IF the student was enrolled that way. Smart Words
address Yerification
> For the highest grade level student, who will not be returning the following T
year, put inan $99. This will have no impact on state reporting. Menu Group Security
Change Password
» When finished filling in the data, click on the update button. This fills in the Preferences
NYR fields on the INFO1 tab in demographics. Toolbar Editor
Admin Setup r
School Lagic k
Clear Last Year Class & Enrollment Data MI
Demographic Rollover inko Mesxt Year
= B e Repaorts b
EMESEI:up Mext Year Tracks, Grades and Statuses B ] |

.IME Track ]
Grade Level 01 Track APSCC 2002103 1-2
MY'T Grade |Dz _I
MY Status [E1-RETURNING STUDENT MY Track e NYR APSCC 2002103 PS _Select |
= o APSCC 2002003 1-2 Cancel
Failed Status | /_l Failed Track _I ot - APSCC 2002003 KG —_—
honc- APSCC 2002102 PS
Grade |Track MYE S;z(tus MYE Grade  |NYr Track l; =z - 39i00
PS  |'Pre Registered" E3-I#Ew, QUTSIDE DISTRIPS MNYR APSCC 2002403 PY zzz - 200042001
KG  |"Pre Registered" E§/NEW, OUTSIDE DISTRIKG MNYR APSCC 2002/03 KG 2z - Gap - 2001-2002
01 [|"Pre Registerad F3-MEW, OUTSIDE DISTR{ 01 MNYR APSCC 2002003 1-]
02 [|'"Pre Registersd" E3-MEW, OUTSIDE DISTR(02 MWYR APSCC 2002003 1-] =
01 |APSCC 2002003 1-2 / |[E1-RETURNING STUDEN]02 MWYR APSCC 2002003 1-]
02 |spscc 20020312/ [51-5UMMER TRANSFER
KG  [aPscczoozoike [/ 51-SUMMER TRANSFER
Ps  |aPscczo0zo3ps / 51-SUMMER TRANSFER NOTE:
/ -
Selectall | Toale | Only do this procedure one
Update | closs | time. Any changes after this
- update should be done

MiMstudent status ¥alues - |EI| .

s manually on the INFO 1 tab
E15-New, Detention | School  APSCC ELEMEMTARY SCHC in demogr‘aphics.
E16-ReturningfDetentian & Currently Enrolled
E2- MEW, IN DISTRICT FEED

: -
E3-MEW, OUTSIDE DISTRICT & o L.C'nger E.nm”':fd
E4-PREVIOUSLY ENROLLEDIOU Qutside Registration
E5-PREVICUSLY WITHIN DIST
Ef-New, Outside A7 Name |E1-RETURMING STUDENT
E7-Mew, W5 in District x| Code |ET1
[ Inactive
Add Bemaowe
Select Cancel
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6. Using Global Update to assign Students to NYR homerooms.

Global updates can be a huge timesaver if done correctly and a huge disaster if not. Please
be careful when using this procedure. Always run a backup of your data before performing a global
update.

ME Global Updates =l E3

Select a Field Al Students

Mediation Letter =

Medical Motes gtudents | 4
Membership % R Group Manager IS E3 Assign the students to NYR

mMembership Share Al Students C .
Membarship Type | A - Homeroom by picking them from
Migrant System g;_ = grade levels.
MYT Advisor Track
MYt Counselor Homeraom g i
o (N » Under Student/Global Update, find
YT Homerookm §+ as Clnd hlghllgh"' NYR Homeroom in The
NYT School _Gredes |06 list of fields.
MyT Status Advisor o7
—————— s
MY Track Uzer Defined
e e ien 2 ————— K5 > Use the Group button to select the
A . )
— Grade you want to work with.
———— Remember, these are current year
BEMGEYE j

grades; to schedule students into a
NYR fifth grade homeroom, use

- Grade 04.
Select Cancel .
= neel | > Click on Select.
o

Select a Field Group |AIICurrentYearStudentS
= e —— Students

' Sinole Valug " Multinle Values |

=100
» Use the Students button to view the list
Of sTudenTs in The gr‘ade. Select Student Mame Grade Homeroom  |Track |
W Acathley, Leander (2032) 02 Second Grad|ws - APSCC 2
= Acothley, Travis (82311175) 01 wai- APSCC 2
» Press Toggle to remove the check marks I Benally, Ember (32311101} PS Pre-k - APSCC 2_
I Benally, Eric (32311181} KiG Kinders wa- APSCC 2
fOI" 0” sTuden'rs v Benally, Tyra (92311148) 02 Second Grad|we- APSCC 2
v Bigran, Cole (92311192) PS Pre-k woai- APBCC 2
. v Cattlernan, Cody (32311174) KG Kinders WH- APSCC 2
> Check the box in front of the students ’ Caftiernan, Devin (323111843 PS Pre-K W0t~ APSCC 2
who should be stigned to the homeroom ~ Cattlernan, Donnivan (32311164) KG Kinders wot- APSCC 2
N Cattleman, Eriganna (92311157) 01 soi- APSCC 2
= \ Cattleran, kristy (92311180) kG Kinders wi- APSCC 2
> Click OK to return to the Global ——————®[ ¥\ [Cattleman, Leethan (32311189} PS Pre-k W - APSCC 2
v \ Cattlernan, Shannon (92311171} KiG Kinders wa- APSCC 2
update screen d Qetliernan, Valris (82311177) KG o~ APSCC 2| -
selectal | Toggle | ok
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EME‘ Global Updates

Select a Field

ISrEuE | 04

MY Grade

MY Homeraom wl

MYr School

MY Status = Sinnlealue £ ultiplek/alues
MY Track

041107
MY'r Homeroom

Mame Extension
Mative Am Census 3
Meighbarhood Scho

Mext Schoal | |

Mot Eligible Until

Motes

FLET4

Fhone Mo. Ple Stop

101 A0 - Schonl APSCZ Training School
101FM Marme 1034M
UL Cordova, Lane |
102PM
Staff 2 |

103PM Raoom k-1 Kinder 103 |
104AM Comment
104FM Kinder A =l
108
106 =l =l

Add Eemowve Select | Cancel I

iﬁ,ug Demographics

Graup |(5' Mame (™ | Alanis, Darian (4162) Current

Grade: 04 APSCC Elementary
Alaniz, Darian (4162)

Archuleta, Morberta (145 |
Attebery, Andrew (9121
Babcock, Ana (13362)
Bahcock, Sweety (33940
Bacalso, Travis (912118¢
Baro, Viviana (91211921
Barraza, Kathy (9121192

-

NyrGrade  Jus [
MYt Homeroom |103AM
MYt Counselar I _I

Barraza, Yurixie (1458) MYt Advisar I _I

Benedetti, Erik (9121125 I—

Berens, Destinee (91211 R UTEEES —I

Blackmon, Rebeca (3360 MY Status I _I

Bodr Tooo oo e

Boch

Boch il'ﬁ,',lgDtamoglaphit:s

Bore ' Grgup |6 Mame(" i Alanis, Darian (4162) Current
Bren Grade: 04 APSCC Elemnentary
Britc

Alanis, Darian (4162)
Archuleta, Morberto (145

Bun =

Burr
Busl | Attebery, Andrew (3121 DNumber 2182
== Babcock, &na (13362) -
Baboock, Swesty (33940 Last Name Alanis y
Bacalso, Travis (912118¢ First Mame Datian Qmeroom
Baro, Yiviana (91211921 "
Barraza, Kathy 312113z | L0/ Mid Name
Anartment

Batraza, Yurixie (14524

=]

Personal-1 |Persona|—2 | Status | Gowernment | Inio-1 | Info-2 | Custam

Grade Level |D4 J

" Retained in Grade
125
B. Hill

Alt. Homerooml J

> Click on Single Value

» Click on Proceed

> Use the lookup button to select the
Homeroom from the list

> Verify you have selected the correct
field and group, press Next. Confirm
that you want to proceed.

> Repeat step 2 until all students are

assigned to a NYr Homeroom.

After you have entered all your NYR
Homerooms, (but before the rollover), if you

have a new student enroll or find that you
need to change a homeroom for a student,
you can go into STUDENT
DEMOGRAPHICS, Click on the Info-1 Tab
and select the NYR homeroom for Next Year.

Bencdetti, Erik (31 ] LI =101 g msasy )
Berens, Destines q
: AFSCC Training School

Blackimon, Rekbec: 101AM = S g 10y 8m

Bode, Frances (3] 101PM Mame 102FPM Female

Bode, Pierre (145 [102AM — statt  [oberlanger, vicente . ||[z001/02

Bode, Richard Ric [N

Boren, Alisha (165 |1034M Staff2 | _.||[e21678

Brewester, Jesus . [1papm Room Pre- Schonl 102 _I

Brito, Rebekah (1¢ |y g 4am Comment

Bureyard, Diamon: . "

Burward, Lindsey T04F SPED Pre-School PM _I

Bustilos, Maria (3 |159 = L
= |06 % P

Add Hemove Select | Cancel |

NOTE:

REMEMBER: If you click on ADD in this box, the
program will assume you are adding a new homeroom to
the homeroom table. Only Add homerooms from the

Y

SETUP/HOMEROOMS area.
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IMEAPS[Z[I Training School - Uzer: System Administrator

7. Printing the Homeroom

File Edt | Stydent Attendance Ewent: Setup ‘Window Help

CIGSS List Demomaphics CTRL+D
Emergency
Student Hiztory Birthday List
» To print class lists and to identify students Student Audit Histary Demogiaphics
who have not been assigned to a NYr Special Education v Emergency Repart

Family List

Homeroom, use the Homeroom Class List Aad Studen

Home Room Clasz Lisl

under Student/Demographic Reports. e Medical Alert List
Student Inquiry Mame and Address List
» Choose Grid or Detailed. If Detailed, choose Wil St Age-Grade-Gendsr
‘withdraw Outside Student Count Repart

a page break Enrollment Az OF

Summary af Enrollment
0wk Student

(lobal Updates Student Status Listing
Random Assignment
Azsignment by Day/Period
Merge Shudents

Releaze Pre-Registered Student

. Delete Student
> Click on Next Year

Address Lacation Heport
Alternate Site
Duplicate Students

> Use Select All to print for all teachers, or
mark individual classes.

L abel wizard Shudent D :
- Lident L'ropay
; ; ; User Defined Reports i
» To identify those students not assigned to a = ey
homeroom, put a check in front of the <No Demographic Beparts Dropout Recovery
: Govemment Reportin
Homeroom> selection. = —
Audit Reparts ]
g,ugﬂume Room Class List =0 x
Report Options SortfGroup
Report HomeNbams — Eru.'d
v | =Mo Homeroom:s= Brexiei)
" Homeroom Grid - T Fil=
X v |First Grace =
& Homeroom Detailed e Tr— Adljust
Page Break on ¥ [Pre-k Ecit...
[V |second Grade Select
@ Homeroom
 Grade
 Cutrent Year
& Mext Year -
Toggle |
02 F1E/200Z APSCC Training School Page 1
Home Room Class List
HEXTYEAR 200272003
Page Break On Homeroom
101AM L. Wasley .,

Student QD) Grade Birth Date Gender Phone Hou
Lshley | Wathetine (912119823 ps May 11, 1997 Femse (909 5559200
Benge , Mathew (91211965 ps Sep 22, 1955 Made (909 555-4301
Decker , Mickeel (912119300 Ps Oct 28, 1993 Male 909) 5552949
Delosreyes P arick (91211460) ps Oct 24, 1997 Made (909 555-5155
Dimbleby , Lance (91211960 ps Jun 21, 1995 Made (909 5555370
Ferd |, |sabel (51211047 ps Mar &, 1999 Femse (909 5550445
Lynch , Raxenna (912119977 ps Feb 13, 1999 Femse (909 555-397 5
Mardack |, Jannette (30013 ps Feb 13, 1997 Femse (909 S55-3410
Self , Augustine (41247 ps Feb 24, 1997 Made -

Females: 4 Males 5 * indicates Atemate Hom eroom
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8. Next Year Status Field and Retained
Students.

Group Mame (| Acothley, Leander {8032) Current
Grade: 02 APSCC ELEMENTARY SCHOOL
All Current Year Stud

Scathley, Leander (8032) |« | Personal-1 |Personal-2 | Status | Government | Government | Info-
Acothley, Travis (923111735

Benally, Ember (32311101 1D Mumber 2032 Grade Level

> If you have students that will be
retained in their current grade,
you can mark them retained on
the Personal 1 Tab in
Demographics. This field is FYI
only. It will not affect the
database. It's only function is to

Info-2 | Custom

Benally, Etic (32311151) Last Narme Aoothiey Retained in Grade use as a sort field or for a
el el ) ) Harmeraam |Secnnd Grade J
Bigman, Cole (92311152) First Marme |Leander Wirs A iWeiss r‘epor‘T.
Cattleman, Cody (92311173 Lal Mid Marme I I—
Cattlerman, Devin (32311194 Ag ment — At Homeroom J
Cattieman, Donniven (90311 —| SPAFIEIR » The Year End Status Field on the
Cattleman, Erieanna (92311~ | House Ma. Birth Date |02m!2003 El . )
Cattleman, Kristy (32311150 | Street F.0.Bx 1945 - Ay 11m Government Tab must be filled in
Cattlenan, Lesthan (923111 EEEEE— I— .
Cattleman, Shannon (92311 S:jdram P E— Gender Male _I with the correct EOY status
: - i Ny T e _
Cattleman, Valrie (92311177 Track Wwal- APSCC 200200 befor'e 'I'he I"O”OVCI".
Cattieman, Wystt (9231119 | State SAIS 1D [9aoo08 |
Charlie, Franklin Jr. (923111 Country s
Charlie, Kahleya (92311100 —— .
Charlie, Melanie (B036) ZIP jgE04s » Use Glabal upda‘re o upda‘re this
Charlie, Skylar (92311172) Phone Mo. () u field
Charlie, Tyshaun (92311168 cubdivision _I i . I lela.
Haskie, Britany (9231117417 ity i Add MEIN Carmm gnntact

> For retained students, be
sure to change the NYR
6rade to reflect the

Group |2 | Meme (" I» Acothley, Leander (8032) Cu
* Grade: 02 Tuba City Gap Pri current Grade'
All Current Year Stud

. By, Leander (B032) 4l persongl-1 | Personal-2 | Status ~ GOvernmer
TIP: iy, Travis (32311175

, Ember (923111012 Ethiric II-Am Indiandake Mati _I CEC Indicator I _I
 Eric (32311181)
Use Global Updates to mark [y, raz311146 Home Language | 26-Mavajo _..|cTD Code [030215000-Tuba G _|

all students PROMOTED and . cale (92311152 Courtry of Birth IUS—USA J Submit &bsences ¥ YES
nan, Cody (92311179 — §

theq manually change the o Dovin (92311134 | State O Birth | Suomit SA1S Member ¥ oS

retained students or use pian, Donnivan (923117 | el pame Navajo Submit SIS Person: | RS

1 ran, Erieanna (92311
lg)loballl u{?datet: hto retgm tthem o ity (62311160 | Neme Bxtenson | YearEnd Stelus L]
y selecting the studen han, Lesthan (923111 T
' S lf-c = £
e, Shannon (52311 elf-Col I\l,,l_q'rear End Status g =] o3

button and only selecting the

. han, valrie (92311177 | Member  [aftanded |=]
retained students. han st 82311186 | [Completed School  APSCC ELEMENTARY SCHC
sy Graduated hame  |Fromaoted

, Kahleya (92311100 Studert

Fromoted

Charlie, helanie (S036) ", . Code IF'
Charlie, Skylar (92311172 | TUiianF - |Retained o
Charlie, Tyshaun (32311165 | special | | =11l Enrolled(AIME)

Haiskie, Brittany (92311174)T Still Enrolled{=.5.Req )

Still EnrollediMo Req.)

Add Remaove Select | Cancel |

> When all the above steps are finalized, you will be
ready for a DEMOGRAPHIC ROLLOVER. ETC will do ~

(3% ,_\_
this procedure for contracted Schools. e %?

> Now you are ready fo ENJOY YOUR SUMMER!!I!
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End of Year Checklist

(3 Backup Your Datall

[ Calendar days setup correctly

[ Update Staff Table

[ Update Rooms Table

[ Update Homerooms

[ Backup Your Datal

[ Clear all NYR fields using Global Updates
(3 Backup Your Datal

[ Update NYR fields using Setup/Next Year/ Set up Next year Tracks,
Grades, Status

[ Backup Your Datal

[ Schedule Students into NYR Homerooms

(3 Backup Your Datal

[ Setup Year End Status field on Government Tab

[ Mark Retained Students on the Personal 1 Tab, Year End Status, and NYR
Grade

(3 Backup Your Datal
(3 Call ETC to let them know you are ready for the Rollover

(3 Enjoy Your Summerlll
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